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1"

Vil comply, as applicable,with the prosisions of the Davis-
Baccn Act (40 US.C. §5276a to 276a.7), he Copeland Act
(40 US.C. §276¢ and 18 US.C. §874), and the Conlract
Work Heurs and Safely Standards Act (40 UIS.C. §5327-
333, regarding labor standards for  federallyassisied
constuction subagreements

Wil comply, if applicable, wilh flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Prolection Act of 1972 (PL. 92:234) which requires
ecipienis in a specialflood hazard area o partcpat in the
program and to purchase flood nsrance if he total cost of
insurable construction and acaisition is $10,000 or more.

Wil comply wih environmental standards which may be
prescribed pursuant 1o the folowing: (a) instiution of
environmental qualty control meastres under the National
Envronmental Policy Act of 1969 (PL. 91-130) and
Exccutive Order (EO) 11514; (b) nolficaticn of violating
faclies pursuant to E 11738; () protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards n
foadplains in accordane with EO 1988 (e) assurancs of
project consistency wih the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.SC. §51451 et seq) (1) cenfomity of
Federal actions 1o State (Clean Af) Impiementation Plans
Under Section 176(c) of the Clean Alr Act of 1955, as
amended (42 US.C. §§7401 ot seq ) (g) protection of
undergreund sourcss of dinking waler under the Safe
Drinking Waer Act of 1974, as amended (PL. 93523
and, () protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93
208,

12,

12,

1,

6.

17.

18,

Wil comply with the Wid and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and sceric rivers system.

Will assis the awarding agency in assuring complance
with Section 106 of the Natienal Histoic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 1153
(dentifcation and protection of historic propertes), and
the Archasological and Historic Preservaion Act of
1974 (16 1.5.C. §546%-1 el seq),

Wil comply with P.L. 93-248 regarding the protection of
human subjects involved In research, development, and
relaled activiies supperted by tis award of assistance.

Wil comply wilh the Laboratory Arimal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.SC. §52131 el
52q.) pertining to the care, handing, and frealment of
warm blooded animals held for research, teaching, or
other aciitiss supported by this award of assistance

Wil comply wih the Lead-Based Paint Poisoning
Prevertion Act (42 USC. §54801 ot seq.) which
prohibits e use of lead-based pant in constructon o
rehabiltation of esidence stnuclures,

Wil cause to be performed the requirsd financial and
compliance audis n accordance wih the Sngle Audit
Act Amendments of 1996 and OME Circular No. A-132,
‘Audis of States, Local Governments, and Non-Profi
Orgarizations.

Wil comply vith all appicable requirerments of all other
Federal laws, execufve orders, reguiations, and policies
governing this program.

[SIGNATURE OF AUTHORIZED CERTIFYING GFFICIAL

[FrTiE

[RPPLICANT GRGANIZATION

[GATE SUBMITTED

Standard Form §748 [ev. 797 Bk






MISSOURI STATE LIBRARY

LSTA Summer Library Program Grant Program

Grant Information and Application
Fall 2015
Grant Program Description

Summer Library Program grants provide funds to create new or enhance current efforts to serve patrons of all ages through programs that support an educated and informed citizenry (LSTA Priority 5 and Missouri State Library Goal 2).

Specifically, LSTA Summer Library Program grants will provide public and school libraries with additional funds to 

· expand opportunities for children, teens and adults to improve their reading skills;

· enrich summer learning experiences;

· enhance opportunities to reach unserved summer populations.

The Summer Library Program Grant will be a very competitive program.  It provides an exceptional opportunity for libraries to obtain funding for innovative and creative approaches that result in more children, teens and adults reading throughout the summer months.  Applicants are encouraged to provide well-conceived and well-planned program descriptions.  The ultimate goal of the program must be to encourage reading. For assistance in developing your plan or activities, please contact Lisa Hellman (Youth Services Consultant) at 800-325-0131 or lisa.hellman@sos.mo.gov. 
Grant Priorities

Grants will be awarded for projects which engage people of all ages with reading and with the library. Priority will be given to collaborative programs that support literacy development.
Cooperation:  For public and school libraries that serve common audiences, development of a cooperative relationship and collaborative activities will be a requirement.  Partnering with other agencies and businesses is often the key to attracting unserved audiences, promoting the library and its services, and enhancing community relationships.  Partnerships with other libraries, schools, community agencies and businesses are highly encouraged.  

The grant period runs from February 1, 2016 to August 15, 2016.  All programs are to take place during the traditional summer library program months of mid-May through mid-August—outside your community’s regular school year—with the requirement that libraries conduct the summer program a minimum of eight weeks.  

Eligibility

This grant is open to all public libraries that receive state aid. School libraries are eligible to apply for this grant if located in a community where access to a public library summer library program is not possible.

Available Funds
One-time grants will be awarded to participating public and school libraries with maximum funding levels ranging from $9,000 to $20,000, based on the population of the library service area for public libraries and the school district population for school districts. The minimum amount that may be requested is $2,500.

Population


Maximum funding level                

Under 15,000



$9,000
15,000 to 35,000


$12,000
35,000 to 85,000                                
$15,000

85,000 and over                                
$20,000
Matching Funds

Collection development funds for print or audio books that support the program theme are limited to $500 per library branch and require a fifty percent (50%) local match, to a maximum of $2,500 of LSTA support in the amount of $2,500 per library system.  No other local match is required although it is encouraged.

Allowable and Unallowable Costs

Allowable costs include, but are not limited to:

· Training costs for volunteers

· Publicity, mailing, printing costs

· Special speakers and performers (limited to honoraria and expenses, and not for entertainment purposes but for educational, project-related purposes only.) A maximum of three reading-related programs can be funded through LSTA. Fees, honorarium, or stipend, including travel costs for each performer should be listed as a single line item in the application under Contractual Services. If the total for a single speaker or performer is $3,000 or more, a market analysis must be performed. 
· Art and other programming supplies (for project-related programs)
· Collection development acquisitions to support the program theme are eligible and limited to a maximum of $500 in LSTA funds per library branch and require a fifty percent (50%), dollar for dollar, local match. For example, a library system with two branches may request a total of $1,000 in LSTA matched by $1,000 in local funds.
· Costs for additional staff or staff hours specifically related to the project.
  For example, a library may use grant funds to pay an existing part-time employee for extra hours to implement the project, or a library with limited staff may hire a qualified individual at an hourly rate to plan and implement the project. Salaries for additional staff hours should be at the staff member’s current rate.  Salaries for non-staff members should be in keeping with the library’s current pay scale.
· Costs to transport youth from school, day camp or licensed child care agency using bus or other valid student transportation service.  Costs to transport youth from their homes to the library are not allowed.
· Staff mileage reimbursement is allowable for off-site or multi-branch projects providing anticipated travel is in excess of 300 miles for the grant period and activities cannot be performed during currently scheduled trips. Mileage reimbursement for application purposes is to be estimated at .37 per mile or your library’s designated rate whichever is less.  Mileage will be paid at the Office of Secretary of State rate in effect at the time of the travel, or your library’s designated rate, whichever is less
· Indirect costs at the federally negotiated rate for your institution, as supported by official documentation of the accepted negotiated rate, or 10% for institutions without a federally negotiated rate

Unallowable costs include, but are not limited to:

· Paying existing staff costs (i.e., using grant funds to pay for the hours a regular staff person spends on planning and implementing the programs)
· Subscriptions, including subscription-based services
· Incentives, prizes or gifts

· Transportation for field trips

· Vehicles

· Equipment
· Technology and software
· Refreshments

· Decorations
· Library furniture 

Bid Procurement: If your grant request requires procurement of a large dollar item or service, a competitive bid process may be necessary.  For items over an amount specified in your procurement guidelines (example-Missouri State Library’s specified amount is $3,000), you will need to document your bid process should you be awarded a grant. Informal methods of requesting competitive bids are: fax bids; telephone bids; e-mail bids; or catalog comparison. Any questions regarding this process can be addressed to Shay Young, LSTA Grants Officer, at 800-325-0131.
Reporting Requirements

Libraries awarded Summer Library Program grants are required to submit narrative, statistical, financial and evaluative reports regarding the project.  An interim report is due May 2, 2016; the final grant report is due September 15, 2016.  Copies of surveys, promotional materials, brochures, evaluation results and other documents produced as part of the grant project must accompany the final narrative report. 

Grant Monitoring

According to Federal Regulations 45CFR1183.40, revised October 1, 2004, “grantees are responsible for managing the day-to-day operations of grant and subgrant supported activities. Grantees must monitor grant and subgrant supported activities to assure compliance with applicable Federal requirements and that performance goals are being achieved. Grantee monitoring must cover each program, function, or activity.”  
In an effort to comply with the Federal Regulations, Missouri State Library staff will monitor and report program performance on awarded LSTA grants.  This will be accomplished by report reviews, telephone calls, e-mail correspondence, and/or onsite visits.
Review of Applications

· Eligible applications are reviewed and evaluated by State Library staff.

· Staff recommendations are submitted to the State Librarian.

· State Librarian makes recommendations to the Secretary of State.

· Secretary of State makes the final decision.

· To be eligible for review, grant applications must be postmarked by November 13, 2015.  Only complete application forms from eligible institutions will be reviewed.

· No grant funds may be encumbered or expended until the library has received the grant award packet, returned the grant acceptance form, and the grant period has started.
Assurances
Before you apply:  

Determine if your library’s cash flow is adequate to meet the following terms and conditions of this grant, should it be awarded:

1. How this grant will be paid: Note that should you be awarded a grant, no grant funds may be encumbered or expended until the library has received the grant award packet, returned the grant acceptance form, and the grant period has started.
Grantees are paid 50% of the total grant amount upon return of signed Assurances and Certifications and request for first payment, which will be mailed with the Notice of Award letter. The final payment of the remaining grant amount (50% of the grant award or the actual remaining amount expended or encumbered) is disbursed upon completion of the project, following receipt and approval of the final report and final request for payment by the State Library. The final report and payment request are due no later than September 15, 2016.
It is the grantee’s responsibility to use the grant funds to pay project expenses in a timely manner. Grantees with cash flow issues are advised to work out payment arrangements with vendors in advance if they must wait for a final grant payment to complete all payments to a vendor(s).
2. Disbursement of funds by grantee:
Federal regulations require the grantee to expend (disburse) all Grants payments within a reasonable time period of their receipt – generally up to 30 days. Failure to do so risks default of the grant funds to the State Library.  

Grant Program Timeline
November 13, 2015

Applications due (postmark date)
January 25, 2016

Grant management session 

February 1, 2016

Beginning date of grant period
May 2, 2016


Interim report due to State Library
August 15, 2016

Ending date of grant period; all funds must be encumbered
September 15, 2016
Final report due to State Library; all funds should be spent
Mail original completed application form to:
Shay Young, LSTA Grants Officer

Summer Library Program Grant
Missouri State Library

600 West Main Street, PO Box 387

Jefferson City, MO 65102-0387

For further information, contact:

Lisa Hellman, Youth Services Consultant

Telephone 573-522-9564 or (in Missouri) 800-325-0131 

E-mail: lisa.hellman@sos.mo.gov 
MISSOURI STATE LIBRARY

Summer Library Program Grant Program

Application Form

Fall 2015
Project Number: _______________________________________________________________

(State Library Use Only)

	Part I:  Application Form     (This sheet must be the first page of your application. Please type.)


Name of library:  
Federal Tax I.D. or Missouri Vendor Number if different:





DUNS Number:  
Address:  
City: 



County: 


Zip Plus Four: 

Phone: 



 
Fax: 

Library Director: 

Library Director E-Mail: 



 
Library Director Phone: 

Project Director (contact person): 

Project Director E-Mail:



 
Project Director Phone: 

Total population of library’s legal service area: 


Estimated number of youth served by the project: 

Project Title: 

LSTA Funds Requested:  




Local Match: 

	Part II: Program Narrative


Attach additional sheets with your answers to the following items.  Include the library name in the upper right-hand corner of each sheet.  Number your responses to correspond with the numbers below.  Please type, double space and number the pages.

1. Library Service Benefit and Project Summary

a. Provide a concise description of the project, including the intended audience and desired outcomes. (The Library will do WHAT for WHOM for EXPECTED PATRON SERVICE BENEFIT). Refer to the resource section for a sample Project Summary.  Do not exceed 250 words.

b. Provide a thorough description of your Summer Library Program including the following (please be sure to address each of the following questions):
· Target audience (age ranges, special needs, barriers that prevent them from participating in the summer library program)
· Duration of the reading program (the length of time participants can track their reading and/or participate in special reading program activities)
· How will you track reading requirements? (For example, counting minutes, pages, or books; using individual contracts that allow participants to determine their reading goals)

· What requirements must participants meet to successfully complete your summer reading program? 

· Summer reading program theme
c. Indicate how the project and planned activities will promote library services or stimulate an interest in reading, books, or library technology.  What activities will you conduct to ensure a connection between any program events and library service or reading?

d. Give project implementation steps and timetables indicating how you will carry out the project, staff involvement, etc. The project timetable should give details by month for the entire grant period and include estimates for when funds will be encumbered and disbursed.

2. Cooperation

a. Provide a list of the entities with which the library will cooperate, include city and state, and explain why these partners have been chosen. Describe what each partner will contribute to the project. Specify responsibilities of each partner agency. Attach a letter from each partner, written to the project director, outlining the partner’s commitment, describing their role in the project any contributions or resources which will be made available to the project. The letter from the partner should be written on the agency’s letterhead.
b. Describe how input from your cooperating institutions or others who work with the target audience helped in developing your summer reading program.
3. Project Promotion

a. How will you attract an audience?  Outline the promotional strategies you will use to encourage attendance by the targeted audience.  

b. Indicate the strategies you will use to reach currently unserved or underserved populations. 

4.  Evaluation

Project evaluation should be designed to provide a viable measure of effect and executed shortly after the conclusion of the programs, presentations, and/or performances to establish immediate results. 

a. Present a plan to determine the impact the project will have through quantitative measures, for instance the number of persons who attend a program.
b. Present a plan to determine the impact the project will have through qualitative assessments showing how you will measure improved skills, increased knowledge, or changes in behaviors or attitudes because of the project.
c. Append a sample evaluation form if available.
Though not part of the awarded grant project, we recommend that, where applicable, the library continues to assess the project beyond the end of the grant period to determine long-term impacts of the project on the community.

	Part III: Budget Details


1. Budget Worksheet

Fill in the budget worksheet below to create a line-item budget to be submitted with your budget narrative. Round all figures to the nearest whole dollar. Provide a subtotal for each category. LSTA funds may not be used for administrative overhead, “door prizes,” “incentives,” or any type of “gift” to presenters, participants, or libraries. Include local funds as appropriate.
	Category
	Item Description
	Quantity
	Cost per Unit
	LSTA Funds Requested
	Local Funds 
	Total Cost 

	Consultant Fees
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Subtotal
	 
	 
	 

	Library Materials

(50% local match required)
	
	
	
	
	
	

	 
	 
	 
	Subtotal
	 
	 
	 

	Personnel, including salaries, wages, and benefits
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Subtotal
	 
	 
	 

	Services
	 
	 
	 
	 
	 
	 

	Supplies
	
	
	
	
	
	

	 
	 
	 
	Subtotal
	 
	 
	 

	Travel
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Subtotal
	 
	 
	 

	Indirect Cost Rate*
	
	
	
	
	
	

	
	
	
	Subtotal
	
	
	

	Other 
(Please specify)
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Subtotal
	 
	 
	 

	PROJECT TOTAL
	 


	 
	 
	 
	 
	 


*NOTE: Grantees requesting funds for indirect costs at the federally negotiated rate for the institution are required to submit official documentation of the accepted negotiated rate. 
2.  Budget Narrative

Provide a budget narrative explaining all anticipated project costs listed on the budget worksheet. Provide justification for all costs and a thorough description of each budget item.  Requests for staff costs must include justification for additional staff hours, the rate at which staff will be paid, and the total number of hours staff will work. Requests for staff costs for salaried personnel are ineligible. Provide explanations for both federal and local funds.  

3. Large Purchase Price Analysis Summary (if applicable)

If your grant application includes an item, a set of the same item, or services totaling $3,000 or more, you must provide a summary of your price analysis process. In order to provide us with a comprehensive picture of the market value of the goods and services you are seeking to purchase through the grant, it is suggested that you obtain at least three cost comparisons. This is used to determine the reasonableness of your proposed budget. Documentation involves writing down the information gathered during research of a purchase. Include the date researched, source of the pricing, vendor, item description and amount. Finally, describe how you made the decision to use the pricing you selected in your grant application.

Example:

	Date
	Source
	Vendor
	Item Description
	Amount

	10/24/2015
	Online
	Science Circus
	Program fee including transportation
	$3,000 

	11/4/2015
	Letter
	Will Sty
	Program fee including transportation
	$3,250 

	11/6/2015
	Email
	Tesly Charcoal
	Author fee including transportation
	$3,500 


Will Sty was selected because…

	Part IV: Certification and Signatures


ATTENTION:  

· You must use Application Form, Program Narrative, Budget Worksheet, and Certifications and Signatures for your application.  

· Part II – Program Narrative and Part III – Budget Narrative should be submitted on white paper, single-sided, double-spaced.  

· Please number the narrative pages of Part II and Part III.  

· Part IV must be the last page of your application.

· Complete and include with your application the following assurances and certification forms:

· Grant Agreement Standard Terms and Conditions 

· Assurances-Non-Construction Programs 

· Certifications Regarding Nondiscrimination; Debarment and Suspension; Drug-Free Workplace; Federal Debt Status; Lobbying; and Trafficking in Persons
· Business Entity Certification for grants requesting an excess of $5,000 
Signatures of both the Library Director and the Library Board President or Authorizing Official are required, or the application will not be considered.

We are aware of, and agree to comply with, all state and federal provisions and assurances required under this grant program. If awarded grant funds, we assure that we will carry out the grant project according to the approved grant proposal, the Grant Agreement Standard Terms and Conditions; Assurances-Non-Construction Programs; Certifications Regarding Nondiscrimination; Debarment and Suspension; Drug-free Workplace; Federal Debt Status; Lobbying and Trafficking in Persons; and Business Entity Certification for grants requesting an excess of $5,000. This application has been authorized by the appropriate authorities of the applying library. By signing this application, the authorizing official acknowledges compliance with and agreement to all eligibility requirements.

______________________________


__________________________________

Type name of Library Director



Type name and title of Authorized Official
______________________________


___________________________________

Signature, Library Director (use blue ink)

Signature, Authorized Official (use blue ink)
______________________________


________________________________

Date






Date

Mail the original completed application form to:
Shay Young, LSTA Grants Officer
Summer Library Program Grant
Missouri State Library

600 West Main Street, PO Box 387 

Jefferson City, MO 65102-0387

Application Deadline: November 13, 2015 (postmarked or hand delivered).

Project Grant Period: February 1, 2016 through August 15, 2016
THIS SHEET IS THE FINAL PAGE OF YOUR APPLICATION FORM:

APPROPRIATE ATTACHMENTS SHOULD FOLLOW THIS PAGE.

Grant Agreement Standard Terms and Conditions

Should you be awarded a Summer Library Program Grant, the return of the signed Grant Agreement from the Missouri Office of the Secretary of State’s Library (hereinafter, the “State Library”) to Grantee shall constitute acceptance of Grantee’s Application and the overall Agreement along with the acknowledgement and acceptance by both partiies of the Agreement terms and conditions. This Agreement is entered into between the State Library and the Grantee.  In consideration of the mutual covenants, promises and representations in this Agreement, the parties agree as follows:
(1) PURPOSE:  The United States Congress pursuant to 20 U.S.C. §§ 9101 to 9123 has authorized funds to be used for improving library services.  The purpose of this Agreement is to award to the Grantee the use of such funds, to be administered by the State Library, for the purposes specified in the grant application.
(2) GRANT PERIOD: The grant period is specified in the Grant Acceptance form.

(3) PAYMENT: Payment shall be made as follows:

(A.) The first payment shall be made within 45 days after the Grantee submits to the State Library the First Payment and signed Certifications and Assurances forms.

(B.) An interim payment for long term grant agreements, projects with a grant period of twelve months or longer, shall be made within 45 days after the Grantee submits to the State Library at least one Interim Report and the Request for Second Payment; provided that the State Library approves such reports and documentation.
(C.) A final payment shall be made within 45 days of receipt of all reports and documentation required under the terms of this Agreement; provided that the State Library approves such reports and documentation.

(D.) Any grant payment which includes travel shall be paid at the Office of Secretary of State’s approved rates in effect at the time of the travel, or the grantees reimbursement rates, whichever is less.

(4) SCOPE OF GRANT:  The Grantee shall use the grant funds awarded under the terms of this Agreement as described in the Grantee’s grant application which is attached and incorporated as part of this Agreement.

(5) NOTICE:  All notices, reports, or communications required by this Agreement shall be made in writing and shall be effective upon receipt by the Grantee or the State Library at their respective addresses of record.  Either party may change its address of record by written notice to the other party.

(A.)
Notice to State Library:  Notices to the State Library shall be addressed and delivered to the following:

LSTA Grants Officer
Missouri State Library
600 W. Main
P.O. Box 387

Jefferson City, MO  65102-0387

(B.)
Notice to Grantee:  Notices to the Grantee shall be addressed and delivered to the name and address on the Grant Award Acceptance form.
(C.)
Notice to Office of Administration: The Grantee shall notify the Office of Administration of the change of address through the Vendor Services Portal, Vendor Input/ACH-EFT Application at https://www.vendorservices.mo.gov/vendorservices/Portal/Default.aspx. 
(6) REPORTS:  The Grantee shall submit to the State Library reports documenting the successful completion of all project activities pursuant to this Agreement.  Required forms for submission of any Interim and Final Reports shall be included with this Agreement, along with instructions for completing the forms and instructions for inclusion of other project related materials as part of the Final Report. 

(7) PUBLICATION CREDIT:  The grantee shall include in all publications or other materials produced in whole or in part with funds awarded under this Agreement the logo of the Institute of Museum and Library Services with the following text:  "This (project/publication/activity) is supported by the Institute of Museum and Library Services under the provisions of the Library Services and Technology Act as administered by the Missouri State Library, a division of the Office of the Secretary of State”.

(8) RECORDS:  The Grantee shall retain, for not less than five years from the termination date of the grant period, records documenting the expenditure of all funds provided by the State Library pursuant to this Agreement.  The Grantee shall, upon request, provide to the State Library any records so retained.  

(9) AUDIT AND ACCOUNTING:  The Grantee shall comply with the Single Audit Act, as amended, and OMB Circular No. A-133.  The Grantee shall use adequate fiscal control and accounting procedures to disburse properly all funds provided by the State Library pursuant to this Agreement.  The Grantee shall deposit unused funds provided pursuant to this Agreement in an interest bearing account and use any accrued interest from the account for the work and services to be provided pursuant to this Agreement.
(10) LAW TO GOVERN:  This Agreement shall be construed according to the laws of the state of Missouri.  The Grantee shall perform all work and services in connection with this Agreement in conformity with applicable state and federal laws and regulations including, but not limited to, the LSTA, Executive Order 12549 which provides that persons debarred or suspended shall be excluded from financial and non-financial assistance and benefits under federal programs, the Single Audit Act, as amended, and OMB Circular No. A-133. Other applicable laws are listed in the appendix.

(11) SUBCONTRACTING:  The Grantee may subcontract work and services set forth in this Agreement, provided that the State Library shall not be liable to any subcontractor for any expenses or liabilities incurred under the subcontract.  The Grantee shall be solely responsible for the services provided in connection with this Agreement and solely liable to any subcontractor for all expenses and liabilities incurred under the subcontract. For contracts where the award is in excess of $5,000, no contractor or subcontractor shall knowingly employ, hire for employment, or continue to employ an unauthorized alien to perform work within the state of Missouri. In accordance with sections 285.525 to 285.550, RSMo, to reduce liability, the State Library shall require any general contract binding a contractor and subcontractor to affirmatively state that: a) the direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, RSMo, and b) shall not henceforth be in such violation and c) the contractor or subcontractor shall receive a sworn affidavit under the penalty of perjury attesting to the fact that the direct subcontractor’s employees are lawfully present in the United States. 
(12) AMENDMENTS:  Any change in this Agreement, whether by modification or supplementation, shall be accomplished by a formal written amendment signed and approved by the duly authorized representatives of the Grantee and the State Library, except that the Grantee may transfer an amount not to exceed five hundred dollars ($500) from one budget item to another budget item designated in the Grantee’s grant application without obtaining a formal written amendment.

(13) INDEMNIFICATION:  The Grantee shall be responsible for the acts, omissions to acts or negligence of the Grantee, its agents, employees and assigns.  The Grantee shall hold harmless and indemnify the State Library, including its agents, employees and assigns, from every injury, damage, expense, liability or payment, including legal fees, arising out of any activities conducted by the Grantee in connection with or in any way relating to this Agreement.
(14) SOVEREIGN IMMUNITY:  The State of Missouri, its agencies and its subdivisions do not waive any defense of sovereign or official immunity upon entering into this Agreement.
(15) INDEPENDENT CONTRACTOR:  The Grantee, its agents, employees and assigns shall act in the capacity of an independent contractor in performance of this Agreement and not as an agent, employee or officer of the Office of the Secretary of State or the State Library.
(16) HEADINGS:  The underlined headings appearing within this instrument shall not be incorporated as part of this Agreement and are included only for the convenience of the reader.
(17) ENTIRE AGREEMENT:  This instrument embodies the whole agreement of the parties.  No amendment shall be effective unless it is accomplished by a formal written amendment signed and approved by the duly authorized representatives of the Grantee and the State Library.
(18) ACCESS:  The Grantee, at any time during the grant period, shall provide to the State Library access to the site of the work being provided under this Agreement.
(19) CFDA NUMBER:  The Catalog of Federal Domestic Assistance number for this project is 45.310.
As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above Standard Terms and Conditions and the applicable statutes and regulations listed in Appendix A should a grant be awarded.

Signature of Authorized Certifying Official (Grantee)
Print name and Title of Authorized Certifying Official

___________________________

Date

Appendix A

Statutes and Regulations Pertaining to LSTA Grant Awards

1. Museum and Library Services Act

20 USC Chapter 72 – Museum and Library Services

2. General Regulation for Administering the Grants

2 CFR 3187 Uniform Administrative Requirement, Cost Principles, and Audit Requirements for Federal Awards

3. Regulations Governing Nondiscrimination

a. 2 CFR 3187.12 Federal statutes and regulations on nondiscrimination

b. 45 CFR 1110- Nondiscrimination in Federally Assisted Programs
4. Other Applicable Regulations

a. 2 CFR 3185  and 2 CFR 180 Nonprocurement Debarment and Suspension
b. 2 CFR 3186 and 2 CFR 182 Requirements for Drug-Free Workplace
5. State and local statutes and regulations

a. Rules of Elected Officials, Division 30 – Secretary of State, Chapter 200 – State Library

b. Work Authorization Program – Sections 285.525-285.550, RSMo

CERTIFICATIONS REGARDING: NONDISCRIMINATION; DEBARMENT AND

SUSPENSION; DRUG-FREE WORKPLACE; FEDERAL DEBT STATUS; 
LOBBYING; AND TRAFFICKING IN PERSONS
Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form. By signing this form, the authorizing official acknowledges compliance with and agreement to all statutes and regulations referenced herein. Further information may be obtained by contacting the Library Development Division of the Missouri State Library.
1. Nondiscrimination

The authorized representative, on behalf of the applicant, certifies that the library will comply with the following nondiscrimination statutes and their implementing regulations:

(a) Title VI of the Civil Rights Act of 1964, as amended (42 U.S.C. § 2000 et seq.), which prohibits discrimination on the basis of race, color, or national origin;

(b) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 701 et seq.), which prohibits discrimination on the basis of disability (note: IMLS applies the regulations in 45 C.F.R part 1170 in determining compliance with § 504 as it applies to recipients of Federal assistance);

(c) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681–83,1685–86), which prohibits discrimination on the basis of sex in education programs; and

(d) The Age Discrimination in Employment Act of 1975, as amended (42 U.S.C. § 6101 et seq.), which prohibits discrimination on the basis of age.
2. Debarment and Suspension

As required by 2 C.F.R part 3185, the authorized representative, on behalf of the applicant, certifies to the best of his or her knowledge and belief that neither the library nor any of its principals for the proposed project:

(a) Are presently excluded or disqualified;

(b) Have been convicted within the preceding three years of any of the offenses listed in 2 C.F.R. part 180.800(a) or had a civil judgment rendered against it or them for one of those offenses within that time period;

(c) Are presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses listed in 2 C.F.R. part 180.800(a); or

(d) Have had one or more public transactions (Federal, State, or local) terminated within the preceding three years for cause or default.

Where the applicant is unable to certify to any of the statements in this certification, the authorized representative shall attach an explanation to this form.

The Applicant, as a primary tier participant, is required to comply with 2 C.F.R. part 180 subpart C (Responsibilities of Participants Regarding Transactions Doing Business with Other Persons) as a condition of participation in the award. The applicant is also required to communicate the requirement to comply with 2 C.F.R. part 180 subpart  (Responsibilities of Participants 2 Regarding Transactions Doing Business with Other Persons) to persons at the next lower tier with whom the applicant enters into covered transactions.

3. Drug-Free Workplace

The authorized representative, on behalf of the applicant, certifies, as a condition of the award, that the applicant will or will continue to provide a drug-free workplace by complying with the requirements in 2 C.F.R. part 3186 (Requirements for Drug-Free Workplace (Financial Assistance)). In particular, the applicant as the recipient must comply with drug-free workplace requirements in subpart B of  2 C.F.R. part 3186, which adopts the Government-wide implementation (2 C.F.R. part 182) of sections 5152-5158 of the Drug-Free Workplace Act of 1988 (P. L. 100-690, Title V, Subtitle D; 41 U.S.C. §§ 701-707).

This includes, but is not limited to: making a good faith effort, on a continuing basis, to maintain a drug-free workplace; publishing a drug-free workplace statement; establishing a drug-free awareness program for the applicant’s employees; taking actions concerning employees who are convicted of violating drug statutes in the workplace; and identifying (either at the time of application or upon award, or in documents that the applying library keeps on file in its offices) all known workplaces under its Federal awards.

4. Federal Debt Status

The authorized representative, on behalf of the applicant, certifies to the best of his or her knowledge and belief that the applicant is not delinquent in the repayment of any Federal debt.

5. Certification Regarding Lobbying Activities (Applies to Applicants Requesting Funds in Excess of $100,000) (31 U.S.C. § 1352)

The authorized representative certifies, to the best of his or her knowledge and belief, that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the authorized representative, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person (other than a regularly employed officer or employee of the applicant, as provided in 31 U.S.C. § 1352) for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the authorized representative shall complete and submit Standard Form LLL, “Disclosure of Lobbying Activities,” in accordance with its instructions.

(c) The authorized representative shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

6. Certification Regarding Trafficking in Persons

The applicant must comply with Federal law pertaining to trafficking in persons. Under 22 U.S.C. §7104(g), any grant, contract, or cooperative agreement entered into by a Federal agency and a private entity shall include a condition that authorizes the Federal agency (IMLS) to terminate the grant, contract, or cooperative agreement, if the grantee, subgrantee, contractor, or subcontractor engages in trafficking in persons, procures a commercial sex act, or uses forced labor. 2 C.F.R. part 175 requires IMLS to include the following award term:

 As a subrecipient or partner under this award your employees may not engage in severe forms of trafficking in persons during the period of time that the award is in effect; procure a commercial sex act during the period of time that the award is in effect; or use forced labor in the performance of the award or subawards under the award.

This certification is a material representation of fact upon which reliance is placed when the transaction is made or entered into. Submission of this certification is a prerequisite for making or entering into the transaction imposed by 31 U.S. C. § 1352. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
7. Native American Human Remains and Associated Funerary Objects
If applicable, the authorized representative, on behalf of the applicant, certifies that the applicant will comply with the provisions of the Native American Graves Protection and Repatriation Act of 1990 (25 U.S.C. §3001 et seq), which applies to any organization that controls or possesses Native American human remains and associated funerary objects, and which receives federal funding, even for a purpose unrelated to the Act.
8. General Certification
The authorized representative, on behalf of the applicant, certifies that the applicant will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and policies governing the program.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

Signature of Authorized Certifying Official



Print name and Title of Authorized Certifying Official
Date
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Act of 1973, as amended (29 LLS.C. §754), which
prohibits discrimination on the basis of handicaps: (d)
the Age Discrimination Act of 1975, as amended (42
US.C. SS6101-6107), which prohibits discrimination
on the basis of age; (@) the Drug Abuse Office and
Treatment Act of 1672 (P.L. 92-255), as amended,
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EXHIBIT A

BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION,

AND AFFIDAVIT OF WORK AUTHORIZATION 

BUSINESS ENTITY CERTIFICATION:

The contractor must certify their current business status by completing either Box A or Box B or Box C on this Exhibit.


BOX A:
To be completed by a non-business entity as defined below.

BOX B:
To be completed by a business entity who has not yet completed and submitted documentation pertaining to the federal work authorization program as described at http://www.dhs.gov/files/programs/gc_1185221678150.shtm .

BOX C:
To be completed by a business entity who has current work authorization documentation on file with a Missouri state agency including Division of Purchasing and Materials Management.

Business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo is any person or group of persons performing or engaging in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood.  The term “business entity” shall include but not be limited to self-employed individuals, partnerships, corporations, contractors, and subcontractors.  The term “business entity” shall include any business entity that possesses a business permit, license, or tax certificate issued by the state, any business entity that is exempt by law from obtaining such a business permit, and any business entity that is operating unlawfully without such a business permit.  The term “business entity” shall not include a self-employed individual with no employees or entities utilizing the services of direct sellers as defined in subdivision (17) of subsection 12 of section 288.034, RSMo.

Note:  Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of state agencies, out of state schools, out of state universities, and political subdivisions.  A business entity does not include Missouri state agencies and federal government entities.

	BOX A – CURRENTLY NOT A BUSINESS ENTITY

	I certify that      







(Company/Individual Name)

 DOES NOT CURRENTLY MEET the definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated above, because:  (check the applicable business status that applies below)


 FORMCHECKBOX 
 I am a self-employed individual with no employees; OR


 FORMCHECKBOX 
 The company that I represent employs the services of direct sellers as defined in 

      subdivision (17) of subsection 12 of section 288.034, RSMo.

I certify that I am not an alien unlawfully present in the United States and if 

     
                                            (Company/Individual Name)              

is awarded a contract for the services requested herein under       
                                                                                                                (RFQ Number) 
and if the business status changes during the life of the contract to become a business entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo then, prior to the performance of any services as a business entity,      
                                                                                (Company/Individual Name) 

agrees to complete Box B, comply with the requirements stated in Box B and provide the Office of Administration, Division of Facilities Management, Design and Construction with all documentation required in Box B of this exhibit. 

     
Authorized Representative’s Name

(Please Print)

Authorized Representative’s Signature

     
     
ompany Name (if applicable)

Date




EXHIBIT A, continued

	BOX B – CURRENT BUSINESS ENTITY STATUS

	(Complete the following if you DO NOT have the E-Verify documentation and a current Affidavit of Work Authorization  already on file with the State of Missouri.  If completing Box B, do not complete Box C.)

	I certify that      
                                                     (Business Entity Name)

MEETS the definition of a business entity as defined in section 285.525, RSMo pertaining to section 285.530.

     
Authorized Business Entity Representative’s Name

(Please Print)

Authorized Business Entity 

Representative’s Signature

     
     
Business Entity Name

Date

     
E-Mail Address

As a business entity, the contractor must perform/provide each of the following.  The contractor should check each to verify completion/submission of all of the following:

 FORMCHECKBOX 

Enroll and participate in the E-Verify federal work authorization program (Website:   
   


http://www.dhs.gov/files/programs/gc_1185221678150.shtm; Phone: 888-464-4218; Email:      

e-verify@dhs.gov) with respect to the employees hired after enrollment in the program who are 
       

proposed to work in connection with the services required herein; AND

 FORMCHECKBOX 

Provide documentation affirming said company’s/individual’s enrollment and participation in the E-Verify federal work authorization program.  Documentation shall include EITHER the E-Verify Employment Eligibility Verification page listing the contractor’s name and company ID OR a page from the E-Verify Memorandum of Understanding (MOU) listing the contractor’s name and the MOU signature page completed and signed, at minimum, by the contractor and the Department of Homeland Security – Verification Division.  If the signature page of the MOU lists the contractor’s name and company ID, then no additional pages of the MOU must be submitted; AND 

 FORMCHECKBOX 

Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this 
Exhibit.




EXHIBIT A, continued

AFFIDAVIT OF WORK AUTHORIZATION:

The contractor who meets the section 285.525, RSMo definition of a business entity must complete and return the following Affidavit of Work Authorization.

Comes now       

                                             (Name of Business Entity Authorized Representative) 

as       

                                                             (Position/Title) 
first being duly sworn on my oath, affirm      
                                                                                             (Business Entity Name) 
is enrolled and will continue to participate in the E-Verify federal work authorization program with respect to employees hired after enrollment in the program who are proposed to work in connection with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded in accordance with subsection 2 of section 285.530, RSMo.  I also affirm that

     
                                                       (Business Entity Name)
 does not and will not knowingly employ a person who is an unauthorized alien in connection with the contracted services provided under the contract(s) for the duration of the contract(s), if awarded.

In Affirmation thereof, the facts stated above are true and correct.  (The undersigned understands that false statements made in this filing are subject to the penalties provided under section 575.040, RSMo.)


     
	Authorized Representative’s Signature
	
	Printed Name

	
	
	

	     
	
	     

	Title
	
	Date


     
E-Mail Address

Subscribed and sworn to before me this _____________ of ___________________.  I am

 
(DAY)
(MONTH, YEAR)

commissioned as a notary public within the County of ________________, State of 

 
(NAME OF COUNTY)

_______________________, and my commission expires on _________________.


(NAME OF STATE)
(DATE)

	
	
	

	Signature of Notary
	
	Date


EXHIBIT A, continued

	BOX C – AFFIDAVIT ON FILE -  CURRENT BUSINESS ENTITY STATUS

	(Complete the following if you have the E-Verify documentation and and a current Affidavit of Work Authorization already on file with the State of Missouri.  If completing Box C, do not complete Box B.)

	I certify that      
                                                               (Business Entity Name) 
MEETS the definition of a business entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo and have enrolled and currently participates in the E-Verify federal work authorization program with respect to the employees hired after enrollment in the program who are proposed to work in connection with the services related to contract(s) with the State of Missouri.  We have previously provided documentation to a Missouri state agency or public university that affirms enrollment and participation in the E-Verify federal work authorization program.  The documentation that was previously provided included the following.  

· The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of Understanding (MOU) listing the contractor’s name and the MOU signature page completed and signed by the contractor and the Department of Homeland Security – Verification Division. 

· A current, notarized Affidavit of Work Authorization (must be completed, signed and notarized within the past twelve months).

Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentation Submitted:      
(*Public University includes the following five schools under chapter 34, RSMo:  Harris-Stowe State University – St. Louis; Missouri Southern State University – Joplin; Missouri Western State University – St. Joseph; Northwest Missouri State University – Maryville; Southeast Missouri State University – Cape Girardeau.)

Date of Previous E-Verify Documentation Submission:      
Previous Contract Number for Which Previous E-Verify Documentation Submitted:

     
(if known)

     
Authorized Business Entity Representative’s Name

(Please Print)

Authorized Business Entity Representative’s Signature


     
E-Verify MOU Company ID Number

E-Mail Address

Business Entity Name

Date

Documentation Verification Completed By:

___________________________________

________________________

Name

Date



Frequently Asked Questions

1. What is a DUNS number?

Dun & Bradstreet (D&B) provides a D‐U‐N‐S number (Data Universal Numbering System), a unique nine digit identification number, for each physical location of your business. To see if the library already has a DUNS number go to http://fedgov.dnb.com/webform. 

2. Why is a DUNS number required?

Starting in 2011 IMLS (Institute of Museum and Library Services) requires all LSTA prime grant recipients (the State Library) to report information on federal sub‐grant awards. This requirement comes from the Federal Funding Accountability and Transparency Act (FFATA). The Act is intended to empower every American with the ability to hold the government accountable for each spending decision.

3. How to request a DUNS number?
To request a new DUNS number online, go to the Dun & Bradstreet website at http://fedgov.dnb.com/webform.  A DUNS number can also be requested by calling 1‐866‐705‐5711.

4. Who can sign the Grant Agreement form as the Authorizing Official for the library?
This individual must have the authority to sign legal binding agreements on behalf of the library. A signature and date on these lines indicate that the library approves the intent of the grant, will allow the designated project director or CE participant to oversee the project or attend the training, and can commit matching funds to the project when necessary. Typically, we see the signature of the Library Director.

5. Who can sign forms in the absence of the Library Director?In the absence of the Library Director, the individual who has been given the delegation of authority to commit the library to a legal binding agreement on behalf of the library can sign forms. Generally, delegation of authority should be documented in written policies and procedures which are available upon request. 
6. What is an indirect cost rate and what rate should my institute apply?

Indirect costs are those costs incurred for a common or joint purpose benefitting more than one cost objective, and not readily assignable to a single project. Costs may be facilities or administrative in nature.  Per 2 CFR 200.414 and guidance from the Institute of Museum and Library Services, sub-grantees may charge administrative or indirect rates to LSTA grants and contracts issued by the Missouri State Library as follows:

a. The Federal Agency Acceptance of Negotiated Indirect Cost Rates will be accepted when supported by official documentation of the accepted negotiated rate

b. Any non-Federal entity that has never received a negotiated indirect cost rate may elect to charge a de minimis rate of 10% of modified total direct costs (MTDC)

MTDC means all direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and subawards and subcontracts up to the first $25,000. MTDC excludes equipment, capital expenditures, charges for patient care, rental costs, tuition remission, scholarships and fellowships, participant support costs and the portion of each subaward and subcontract in excess of $25,000.

c. A contractor or sub-grantee may decline to receive payments for indirect costs.

For applicants requesting funds in excess of $5,000

7. How to find out if the library’s e-verify documentation is up-to-date with the Office of Administration/Department of Purchasing and Materials Management (OA/DPMM)?

To find out if your documentation is current, check out the OA/DPMM Work Authorization Affidavits and E-Verify Documentation Received list at http://oa.mo.gov/purch/vendorinfo/affidavits.pdf. Instructions on the work authorization annual renewal process are at http://oa.mo.gov/purch/vendorinfo/e-verify.htm. The annual renewal affidavit should be sent to OA/DPMM, not the Missouri State Library.

8. If the e-verify documentation is up-to-date, what box is used on the Business Entity Certification form?
Please complete and submit Box C of the Business Entity Certification form.

9. If the library has never completed e-verify documentation for OA/DPMM, what needs to be done?
a. Please complete and submit Box B of the Business Entity Certification form

b. Enroll in the e-verify program at http://www.dhs.gov/files/programs/gc_1185221678150.shtm 

c. Submit the electronic signature page from the e-verify memorandum of understanding received at completion of the e-verify enrollment

d. Submit the completed and notarized Affidavit of Work Authorization

RESOURCES

2016 Summer Reading Program Survey
for Parents and Other Caregivers
Please help us evaluate our 2015 Summer Library Program. Your answers on this survey will help obtain funding for the program as well as improve it. Thank you for your time.
1. How many children, under your care, participated in the Summer Reading Program, in each age group?

_____ 0-3


_____ 4-6


_____ 7-9



_____ 13-15


_____ 7-9


_____ 16-18

2. Did you and/or your child(ren) sign up to receive library cards as a result of participating in the Summer Reading Program?

_____ Yes



_____ No

3. How did you first learn about the Summer Reading Program?

_____ At school

_____ At the library

_____ On the library’s website

_____ Flyer

_____ Word of mouth

_____ on the library’s Facebook page

Other source (please specify): _____________________________________________________

4. We participated in the Summer Reading Program….

_____ For the first time this year

_____ At this location previously

_____ In a similar program at another library

5.  As a result of participating in the Summer Reading Program, did your child(ren)’s…

	
	Increase
	Remain the Same
	Decrease

	Enjoyment of reading
	
	
	

	Reading skill
	
	
	

	Amount of reading
	
	
	

	Use of library
	
	
	

	Socializing
	
	
	

	Verbal communication skills
	
	
	

	Written communication skills
	
	
	


6. If your child(ren) attended any of our special events, did their knowledge about the subject…

	Increase
	Remain the Same
	Decrease
	Did not attend

	
	
	
	


7. Will you continue to bring your child(ren) to the library this fall?

_____ Yes



_____ No

8. What was your or your child(ren)’s favorite part of the Summer Reading Program, and why?

9. Please let us know in your own words what a difference the 2016 Summer Reading Program made for your child(ren) and family.

2016 Teen Summer Reading Program Survey
Please help us evaluate our 2016 Teen Summer Library Program. Your answers on this survey will help obtain funding for the program as well as improve it. Thank you for your time.
1. As a result of participating in the Summer Reading Program did you sign up to receive a library card?
_____ Yes


_____ No

2. How did you first learn about the Teen Summer Reading Program?

_____ At school

_____ At the library

_____ On the library’s website

_____ Flyer

_____ Word of mouth

_____ On the library’s Facebook page

Other source (please specify): _____________________________________________________

3. I participated in the Teen Summer Reading Program….

_____ For the first time this year
_____ For 1-2 years

_____ For 3 or more years
4. As a result of participating in the Summer Reading Program, what was your experience with…

	
	Increased
	Remained the Same
	Decreased

	Enjoyment of reading
	
	
	

	Reading skill
	
	
	

	Amount of reading
	
	
	

	Use of library
	
	
	

	Socializing
	
	
	


5. If you attended any of our special events, did your knowledge about the subject…

	Increase
	Remain the Same
	Decrease
	Did not attend

	
	
	
	


6. Will you continue to use the library this fall?
_____ Yes


_____ No

7. What was your favorite part of the Teen Summer Reading Program, and why?

8. Please let us know in your own words what a difference the 2016 Summer Reading Program made to you.

1a. Example of brief narrative description:

The Friendly Public Library will provide an eight week summer reading program for people of all ages. There will be a kick-off registration event at the library on June 1, 2016. The program will run through July 26, 2016. Reading program participants set their own goals for summer reading that include number of books read. For tweens, teens, and adults, we also encourage them to set a goal of trying out one or two genres that are new to them. Reading awards are provided by the Friends of the Friendly Library, the local Rotary Club, and area businesses. Special program events, which emphasize heroes, will also be held to further engage the participants in learning over the summer months.  

1b. Example of thorough description of project:

The Library will provide summer reading programs for children age 3 through grade 6 using the theme On Your Mark, Get Set, Read; for youth grades 7-12 using the theme Get in the Game: Read; and for adults using the theme Exercise Your Mind. A Books by Mail program for children age 3 through grade 6 who live more than 10 miles from the library will be implemented. This will encourage children to participate in the program who otherwise may be unable to do so because of transportation barriers, helping them to prevent summer learning loss by providing easy access to reading materials. 
The program will begin June 1, 2016 and run through July 26, 2016.

Participants will set their own reading goals, including reading level and either books or minutes read (or read to). Participants will record their reading in a personal reading log. In order to successfully complete the summer reading program challenge, participants must turn in their completed reading logs showing that they met (or exceeded) their personal goals by August 1, 2016.
1c. Example of how project will promote library services:
The Friendly Public Library plans to do various programs to promote reading and learning to children, teens, and adults. For children, weekly story time programs will be held for three age groups: ages 3-6, grades 1-3 and grades 4-6. Multisensory activities selected from the CSLP manual will complement the sub-theme of the week. If the grant is awarded, there will be a special presentation for this group by Will Sty the Super Information Man who will talk about different animals in the world that have unique qualities that make them seem like they have superpowers and talk about how the library is a useful place to find information on how things work. A book display of some of the titles purchased through the grant will be set up at the presentation; children will be encouraged to check them out.

Teens will have the opportunity to participate in a book club, which will get them familiar with reading and socializing with people of the same interests. Teens will also get to participate in a Comic Book Workshop, which will show the intricacies of how a comic book is created. By the end, each teen will have a comic book that he or she made to take home. This activity encourages creativity, reading, writing, and promotes resources within the library.
Adults may also choose to participate in a book club. Three books will be chosen: two nonfiction and one fiction title to be determined from the CSLP bibliography after a discussion facilitator has been identified.  
Patrons in grade 1 through adults will also be encouraged to participate in the Reading Bingo Blackout Challenge. A variety of reading categories will be on the card. Each time a participant reads a book in one of the categories, he/she writes the title of the book (and Dewey number for nonfiction titles) on the card. When the participant completes the card, he/she will get a coupon for an ice cream cone provided by Ice Cream Shoppe. He/she will also be entered into a drawing for a chance to win a grand prize, one of four iPads donated by local businesses: one for grades 1-3, one for grades 4-6, one for teens and one for adults. This not only gets patrons familiar with a variety of genres and the Dewey system, it also shows them what the library has in its collection.
1 d. Example of implementation steps and timetables:

February 2016:
Grant period begins February 1, 2016



Plan weekly programs and crafts



Identify library materials to purchase to support the theme




Confirm partner off-site locations with local day cares, day camps, etc.




Begin contract process with presenters

March 2016:

Request first payment 



Place supply and book orders




Finalize presenter contracts




Create SRP schedule of events




Begin disbursing grant funds

April 2016:

Create promotional displays for schools and partners




Create flyer, registration card and reading log templates – send to printer



Schedule visits to area schools




Prepare new books for circulation 




Continue to disburse funds as needed

Continue the above examples for each month of the grant period.
Example of evaluation methodologies:

4a. Quantitative Measures (Statistics): The Friendly Public Library will gather summer reading program registration, successful completions, program attendance, and circulation statistics for the children, teen and adult 2016 summer reading programs. These will be compared to statistics from 2014 and 2015.
4b. Qualitative Measures (Impacts): The Friendly Public Library has adapted the sample surveys from the grant application packet and will use them to help assess project impact. Library staff will listen for and report stories to include in the final report that will illustrate how the summer reading program helped individual participants. Project leaders at local day cares, day camps and summer school programs will be asked to provide feedback on the implementation and success of the summer reading program. (Adapted survey enclosed.)
Example of budget narrative:

In Services, the library plans to contract with an educational presenter, Will Sty the Super Information Man. Will Sty provide three educational Superhero Animals sessions targeting children ages 3 through 6 and three sessions targeting children 7 through 13. His presentations will also encourage the children to further explain the wonders of the animal world through reading. The contracted cost, including travel, is estimated at $3,250. The library will also place paid advertisements in the local newspaper once a week. Each ad costs cost $40 for a total of $320.The total cost of Services is estimated at $3,570. This amount will be fully funded through LSTA.
In Library Materials, the library will purchase titles from the CSLP bibliographies. Some of the titles will be in both print and audio formats; these will be bundled together and targeted for use by people with reading disabilities or who are reluctant readers. Total cost will be $500, with $250 funded through LSTA and $250 through local funds.

In Personnel we are requesting funds that will allow us to increase the hours of our two part-time youth services staff. Both employees currently work 20 hours a week. From May through July, their hours will be increased to 40 hours a week to conduct outreach visits to area schools, day camps, and day cares; create and distribute flyers and posters to local businesses and project partners; and prepare for and conduct weekly and special program events for the children and teen programs. Staff person 1 makes $8.50 an hour X 12 weeks X 20 hours = $2,040. Staff person 2 makes $9.25 per hour X 12 weeks X 20 hours = $2,220. The library will also hire two part-time summer workers for 10 hours a week each from June 1 – July 26 to set up, assist at and clean up after weekly and special program events.  They will be paid minimum wage, $7.35 X 8 weeks X 10 hours X 2 people = $1,176. This totals $5,436 for the salary. The library will pay benefits for these employees estimated at 21% or $1,142.
In Supplies, the library will purchase scissors, crayons, markers, colored pencils, glue sticks, construction paper, cotton balls, and other similar craft and activity supplies estimated at $3 per child (56 children) per week for eight weeks and $6 per teen (24 teens) per week for eight weeks.  This totals $2,496. The library will also create 25 posters at $3 each and 2,000 flyers at .10 each to distribute throughout the community. This brings a total of $2,771 in Supplies to be funded through LSTA.

In Travel, the school will provide transportation services through First Bus for summer school students to come to the library for a field trip in early June when we will introduce the students to library services and help them register for the program. We estimate we will need three buses for one trip each at $50 each trip for a total of $150. Our partner, the Friendly Public School has agreed to fund the costs for this.
In other, the Friends of the Friendly Library and local businesses will provide decorations and refreshments for program events, prizes for those who successfully complete the reading challenge, and the iPads for the Reading Bingo Blackout drawing. Total cost is estimated at $3,000. 

� Libraries using funds to pay for additional staff hours need to maintain in the grant folder time sheets or other documentation that show the time paid to employee was spent solely on the grant project tasks.






