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16 CSR 10-3.010 Payment of Funds to the
Retirement System

PURPOSE: This rule sets forth the proce-
dures for withholding of contributions by
employers, transmittal, reporting and deter-
mination of the contribution rate as provided
by section 169.030, RSMo.

Editor’s Note: The secretary of state has
determined that the publication of this rule in
its entirety would be unduly cumbersome or
expensive. The entire text of the material ref-
erenced has been filed with the secretary of
state. This material may be found at the
Office of the Secretary of State or at the head-
quarters of the agency and is available to any
interested person at a cost established by
state law.

(1) All school districts and other employers
of persons included in the retirement system
shall withhold from each salary check or war-
rant issued to these persons during the school
year in which the services are rendered an
amount which is the percent of salary rate
required by the contribution rate then in
effect; and shall transmit to the board of
trustees not later than ten (10) days after the
last day of each calendar month of the school
year, twice the amount withheld, except that
funds transmitted for the month of June shall
be transmitted not later than the thirtieth day
of June.

(2) All deductions of contributions from pay-
checks or warrants made by employers for the
retirement system are declared and shall be
considered to be funds belonging to the
retirement system; and no employer shall
refund or repay any contributions or any part
of any contributions so deducted to any
employee for any cause but shall transmit all
contributions deducted, together with an
equal amount, to the board of trustees, which
board shall settle all claims against funds so
deducted.

(3) All contributions withheld from salaries
paid to members along with an equal contri-
bution of the employer shall be transmitted to
the board of trustees by check, bank draft or
any negotiable instrument collectible at par
through a bank in Missouri, made payable to
The Public School Retirement System of
Missouri, and shall be accompanied with a
transmittal form to be supplied by the board

of trustees, showing in the proper order the
information called for (see 16 CSR 10-
6.020(1) for the nonteacher system).

(4) Each employer shall file with the board of
trustees, not later than the thirtieth day of
June, a report showing the contributions
withheld from salary payments to each
employee and transmitted to the board of
trustees in the fiscal year and the total amount
of all contributions transmitted to the board
of trustees in the fiscal year.

(5) An employer shall be considered delin-
quent in the remittance of contributions if
s/he fails to transmit contributions to the
board of trustees in accordance with these
regulations. If remittance of the full amount
of both employee’s and employer’s contribu-
tions which are due the retirement system is
not received on or before June 30, suit for
recovery of the amount shall be instituted as
provided for in section 169.030, RSMo (see
16 CSR 10-6.020(2) for the nonteacher sys-
tem).

(6) All employers of persons included in the
retirement system shall forward to the board
of trustees as early in the school year as pos-
sible, and not later than fifteen (15) days after
the school term begins, on a form provided
by the board of trustees or on a form
approved by the board of trustees, a list of the
names and annual salary rates of members of
the system employed to serve during the
school year; and employers shall indicate on
transmittal forms the names and salary rates
of members who assume employment at any
later date in the school year.

(7) The board of trustees, on or before the
first day of June of each year, shall determine
the rate of contribution which shall be in
effect for the next fiscal year.

(8) For purposes of determining retirement
contributions and benefits, salary rate
includes medical insurance premiums
(including dental and vision) paid by the
employer on behalf of the member and pay-
ments made by the employer on behalf of the
member to a self-funded medical benefits
plan. Salary rate also includes payments
made by the employer on behalf of the mem-
ber to purchase an annuity, or fund a deferred
compensation plan, in lieu of medical insur-
ance or a self-funded medical benefits plan.
The employer shall withhold from the mem-
ber’s salary and remit to the system contribu-
tions on any such premiums and payments,
along with matching employer contributions.
Premiums and payments for prescription
drug, life and other ancillary benefits deter-

mined separately from premiums and pay-
ments for general medical benefits are not
part of salary rate. The payment reported for
each member covered by a self-funded med-
ical benefits plan shall be determined by the
employer.

(9) Retirement contributions which are with-
held from compensation paid to members
after June 30, 1989, shall be deemed to have
been picked up by the employer within the
meaning of section 414(h)(2) of the Internal
Revenue Code. The contributions shall be
withheld and credited to member accounts in
accordance with the provisions of sections
169.010-169.140, RSMo but shall be consid-
ered to have been picked up by the employer
solely for the purpose of sheltering the con-
tributions from federal income tax until paid
by the retirement system in the form of a
refund or other benefits. The contributions
shall be subject to refund or benefit claims by
either the member or his/her surviving bene-
ficiary in the same manner as any other con-
tributions in the member’s account with the
retirement system. In reporting the contribu-
tions to the retirement system, every employ-
er included within the retirement system shall
certify that—1) the employee contributions
were picked up by the employer in lieu of
being paid directly to the employees and 2)
the employees had no option to receive the
contributions directly. The salary reported to
the retirement system for each employee shall
include the contributions withheld and the
total contributions withheld and reported
shall equal the percentage of that salary
required under the then-prevailing contribu-
tion rate. In withholding and reporting feder-
al income tax to taxing authorities, however,
the employer shall exclude from taxable com-
pensation the retirement contributions with-
held. Nothing in this rule shall be construed
in any way as affecting eligibility for, the
amount of or the process of paying any refund
or benefit payable to either the member or
his/her surviving beneficiary.

» «

(10) The terms “salary,” “salary rate” and
“compensation” are synonymous when used
in regulations promulgated by the board,
unless the context plainly requires a different
meaning.

(A) For purposes of calculating contribu-
tions and benefits, those terms mean the reg-
ular remuneration earned by a member as an
employee of any covered district during a
school year, including (unless excluded by
subsection (10)(B)):

1. Salary paid under the terms of the
basic employment agreement;
2. Wages;
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3. Payments for extra duties, whether or
not related to the employee’s regular posi-
tion;

4. Overtime payments;

5. Career ladder payments made pur-
suant to sections 168.500 to 168.515, RSMo;

6. Supplemental salary paid in addition
to workers compensation;

7. Medical benefits as specified in sec-
tion (8) of this rule;

8. Payment for annual leave, sick leave
or similar paid leave actually used by the
member;

9. Payment for leaves of absence if at
least one hundred percent (100%) of previous
contract rate;

10. Compensation on which taxation is
deferred under Internal Revenue Code (IRC)
section 401(k), 403(b), 457, 414(h)(2) or
similar plans established by the employer
under the IRC;

11. Salary reductions for purposes of a
plan established by the employer under IRC
section 125; and

12. Other similar payments that are
earned by a member as an employee of any
covered district during a school year.

(B) Salary, salary rate and compensation
do not include:

1. Payments for services as an indepen-
dent contractor, or any other payment that
must be reported on IRS form 1099-MISC;

2. Payments made by an entity that is not
a covered employer, and reported to the IRS
under that entity’s tax identification number;

3. Payments made for unused annual,
sick or similar leave time, except as provided
by section 104.601, RSMo;

4. Payment for leaves of absence if less
than one hundred percent (100%) of previous
contract rate, except as provided in section
169.055 or 169.595, RSMo;

5. Extraordinary payments such as
bonuses, awards and retirement incentives;

6. Fringe benefits, except medical bene-
fits as described in section (8) of this rule;
and

7. Any other payment that is not part of
the regular remuneration earned by a member
as an employee of a covered district during a
school year.

(C) While an individual is employed in a
position covered by the system, compensation
received from all employers participating in
the system will be used to determine contri-
butions and benefits. Compensation includes
payments for services rendered during the
regular school session, summer school or
interim periods. Individuals may not have
compensation covered by both Public School
Retirement System (PSRS) and Nonteacher
School Employee Retirement System (NTRS)
for the same period; provided, individuals
who contributed to both systems on compen-

sation for the same period during the 1996-97
school year may elect in writing to continue
that status. The election is irrevocable and
must be made before September 30, 1997.

(D) The following payments resulting from
employment disputes will be included in
salary if the award or settlement document
designates those payments as salary as
defined in this section: back pay awards;
payments in settlement of employment con-
tract disputes; and payments in settlement of
other employment disputes. The award or
settlement may be the result of a court order,
an order of an administrative tribunal or a
negotiated written settlement. The payments
must be allocated to the appropriate school
years and corrected contributions made,
including interest charges.

(E) In determining “final average salary”
as defined in section 169.010, RSMo, the
system will disregard any increase in com-
pensation in excess of twenty percent (20%)
from one year to the next in the final average
salary period. This limit will not apply to
increases due to bona fide changes in position
or employer or increases required by state
statute.

AUTHORITY: section 169.020, RSMo (Cum.
Supp. 1996).* Original rule filed Dec. 19,
1975, effective Jan. 1, 1976. Amended: Filed
Feb. 16, 1988, effective July 1, 1988.
Amended: Filed April 18, 1989, effective July
1, 1989. Amended: Filed April 24, 1996,
effective Nov. 30, 1996. Amended: Filed Feb.
13, 1997, effective July 1, 1997. Amended:
Filed July 8, 1997, effective Jan. 30, 1998.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.
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THE PUBLIC SCHOOL RETIREMENT SYSTEM OF MISSOURI PSR S

EMPLOYEES FOR THE SCHOOL YEAR 19 19

Name and Number of School District County

INSTRUCTIONS FOR COMPLETING THIS REPORT
(See Page 1 on Reverse Side)

1. Prepare this reportin duplicate. If a computer printout is used, it must be double spaced and formatted as on Page1.Do
hot send a reduced copy.

2. Listonthe reverse side, and on cantinuation sheets if required, the names of alf fuli-time certificated employees hired to
serve the entire period required of the position. (Forexample, listan employee who is expected to serve atl 12 months of
a12-month position, or 9 months of a 9-month position, but do not list one who is to serve, say, 11 remaining months ofa
12-month position or 8 remaining months of a 9-month position. Instead, report such late employment on the
appropriate PSR 6M - Monthly Transmittal of Contributions.) A full-time employee is one hired for a specific period to
serve for at least the same number of hours each day of the month as other certificated empioyees, or 10 serve
commensurate with the services required of other district employees in like positions. Do not list those employed for
less than fuli time.

3. Complete columns (1) through (7) as follows:
Column (1) —Listtheemployee’s membership number. If the employee does not have current membership, leave
the column blank and send a completed membership record with this report. Do not write “applied” or

“enclosed” in the column,

Column (2) — Listin alphabetical order the employees’ full names. f a married womnan, list the employee’s maiden
name as the middie name.

Column  (3) — indicate the number of months the employee was hired to serve—-not the number of monthly salary
payments,

Column {4) — Show the total annual salary rate—the contract salary plus any employer-paid fringe benefits, such
as medical insurance, combined on one line.

Column  (5) — List the monthly salary rate--determined by dividing the armount in Column {4) by the number of
monthly salary payments.

Column  (B) — Enter 10% of the amount in Column (5), computed 10 the nearest cent.

Column  (7) — Show the social security number if the employee did not serve in your district in the previous school
year. .

4, Complete the certification below, and obtain the signature of the Secretary or the Clerk of the Board of Education.
5. Sendthe original copy of this report (or of the computer printout) within 15 days after the start of the school term to: The

Public School Retirement System of Missouri, P. O. Box 268, Jefferson City, Missouri 65102,

CERTIFICATION OF SECRETARY OR CLERK OF BOARD OF EDUCATION

t certify that all full-time certiticated employees are listed on this report; that the information given is
complete and correct; ang that the person whose name appears in the space at the right has been
designated by the Board of Education to be responsible for the preparation and signing ot monthly
Transmittal of Contributions reports anc for making proper remittances of contributions 10 the
Retirement System.

Name of Person Designated by Board (Type or Print)

Secrelary or Clerk of Board of Ed
Name (Type or Print) Signature Address

Schoolt Address Month Day Year Number of Employees Total No. of Pages
Listed on Report

Rev 6/87

Rebecca McDowell Cook (531197) CODE OF STATE REGULATIONS 5
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PSR S5
EMPLOYEES FOR THE SCHOOL YEAR 15 19
{See Instructions on Reverse Side Before Completing )
{1 {2} (3) (4} {5) (6) (7}
NAME (List Alphabetically) Total Annual Monthly Monthly
Membership Months Salary Salary Contri- Social Security No. if
Number Last First Midcle Service Rate Rate butien Not in Employ Last Year
Rev 6/87 PAGE NO. 1
6 CODE OF STATE REGULATIONS (5/31/197) Rebecca McDowell Cook

Secretary of State




Chapter 3—Funds of Retirement System

16 CSR 10-3 m

THE PUBLIC SCHOOL RETIREMENT SYSTEM OF MISSOURI PSR 6M
MONTHLY TRANSMITTAL OF CONTRIBUTIONS
{Read Instructions on Reverse Side Before Completing)
NEW EMPLOYEES (See Instruction 2a)
Date Days ] Days No. Salary
Services t f Mos.
Membership No.* Name Began Serve | Pos. Pay M Susseduent panua Soxial Security No.
*Inciude membership record it employee does not have a current membership.
TERMINATIONS PRIOR TO END OF SCHOOL YEAR (See Instruction 2b}
Total Salary including Total Member
) Date of No. of Days Fringe Benefits Cont, Withheld
Mesmbership No. Name Termmination Served for Contribution Purposes and Remined
SALARY REDUCTIONS BECAUSE OF ABSENCE (See Instruction 2c}
Membership No. Name No. of Days Docked Rate Used in Docking Total Amount of Reduction
CONTRACT SALARY CHANGES (See Instruction 2d)
: Effective Date Salary B
Mambarship No. Name of Change Prev.Monthy | New Monthly Expected Annual Specific Reason For Change
NAME CHANGES (See Instruction 2e)
Membership No. Present Name* Previous Name

“Include "Affidavit- Change of Name" if not previously filed

CERTIFICATION

REMITTANCE DATA

. - \ - ) Check * Contributi i
| hereby certify that contributions were withheld in accordance with the law, and are Number Members” Cantributions Total Remittance
transmitted herewith. | further certify that ail changes in employment and salary $
rates in the month are entered on this form.

Signature of Designated Schoo! Officer Date

Check Number Employer's Contribution
$
School Address
For the Month of Year Name and Number of District County
Rev 6/88
Rebecca McDowell Cook  (5/31/97) CODE OF STATE REGULATIONS 7

Secretary of State
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THE PUBLIC SCHOOL RETIREMENT SYSTEM OF MISSOURI PSR 6M
MONTHLY TRANSMITTAL OF CONTRIBUTIONS

INSTRUCT!IONS FOR WITHHOLDING AND REMITTING CONTRIBUTIONS

1. Contributions must be withheld from salary payments to full-time certificated employees. A full-time employee is
one hired for a specific period to serve for at least the same number of hours each day of the month as other
certificated employees, or to serve commensurate with the services required of other employeesinlike positions.

2. Contributions in the amount of 10% of the employee’s compensation must be withheld for each month in which
any salary or sick leave payment is made. Compensation for contribution purposes must include any employer-
paid fringe benefits, such as medical insurance. No contributions are to be withhetd from pay for additional
services which are not a part of the contract of employment.

3. If an error ocecurs in the monthly withholding, it should be corrected in the withholding for the next month,

4. The amount withheld in the final month of the fiscal year should be the amount needed to make the total
withholding for the fiscal year equal to 10% of the employee's total compensation.

5. The monthly remittance should include the total contributions withheld from employees’ salaries and the
matching contribution of the employer. Remittances should be made payable to The Public School Retirement
System of Missouri, and must be collectible without charge. Magnetically-encoded bank routing symbols MUST
appear on all remittances,

INSTRUCTIONS FOR COMPLETING AND FILING THIS REPORT
1. Prepare this report in duplicate.
2. Complete each section as follows:

(a) NEW EMPLOYEES - Report any new full-time employees hired during the month. List the membership
number (if new member, send completed membership record), the name, the date services began, the
number of days the employee is expected to serve, the total number of days required of the position, the
number of salary payments to be made for the year, the salary for the first month of employment, the
regular monthly salary for subsequent months, the annual base salary of the position, and the
employee's social security number.

{b) TERMINATIONS PRIOR TO END OF SCHOOQL YEAR - Enter requested information for any terminations
during the month which were before the close of the school year. Do not report as terminated any
employee on ieave of absence, with or without pay, until that employee has resigned.

(c) SALARY REDUCTIONS BECAUSE OF ABSENCE - Report ahy salary reduction for the month because of an
empioyee’s absence. Enter the number of days docked, the rate used to determine the reduction, and
the total amount of reduction.

(d) CONTRACT SALARY CHANGES - Report any change in an employee's contract salary, indicating the
effective date of the change, the previous monthly salary, the new monthly salary, the expected annual
salary, and the specific reason for the change--for example, if "added duty,” indicate the type of added
duty.

{e} NAME CHANGES -Enterany changein an employee's name, and send a completed AFFIDAVIT -CHANGE
OF NAME if not previously filed.

3. Complete the certification with the information requested, and with the signature of the person designated by the
Board of Education to be responsibie for the remittance of contributions.

4. Send the original copy of this report with remittance to The Public School Retirement System of Missouri, P.O.
Box 268, Jefferson City, Missouri 65102, within 10 days after the end of each month in which any salaries are paid.
For the month of June, send the transmittal and remittance by June 30, including all contributions withheld but
not previously remitted for services in the school year. '

Rev 6/88

8 CODE QF STATE REGULATIONS (5/31/97) Rebecca McDowell Cook
Secretary of State
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16 CSR 10-3.020 Management of Funds

PURPOSE: This rule provides for the orderly
management of deposits, all funds and their
investment in accordance with the provisions
of sections 169.020, 169.040 and 169.045,
RSMo.

(1) The system shall name a depository finan-
cial institutions(s) in which all moneys
received by the retirement office must be
deposited and from which all disbursements
of system funds must be made.

(2) All system funds held by this financial
institutions(s) must be fully insured by the
Federal Deposit Insurance Corporation
(FDIC) or secured by collateral held by a
third party in the name of the system as pro-
vided by section 169.045, RSMo which shall
be available to the system in the event of
default by the financial institutions(s).

(3) The executive director or his/her desig-
nated employee(s) shall determine and main-
tain an appropriate balance of funds to be
held in the financial institution(s) to satisfy
the current obligations of the system.

(4) The portion of the balance held in the
financial institution(s) but not needed for
immediate settlement of system payments
may be invested in collateralized investments.

(5) The system shall name a custodial bank to
facilitate the investment of funds and safe-
keeping of securities.

(6) Funds held by the depository financial
institution(s) in excess of the appropriate bal-
ance shall be transferred to the system’s cus-
todial bank and shall be distributed to the sys-
tem’s investment managers to be invested in
accordance with the asset allocation policy of
the board of trustees.

(7) The board of trustees shall determine
annually, on or before June 30, the rate of
interest which shall be credited to members’
accounts at the end of the fiscal year.

AUTHORITY: section 169.020, RSMo (Cum.
Supp. 1997).* Original rule filed Dec. 19,
1975, effective Jan. 1, 1976. Amended: Filed
Jan. 17, 1986, effective June 12, 1986.
Emergency amendment filed June 20, 1990,
effective July 1, 1990, expired Oct. 28, 1990.
Amended: Filed June 20, 1990, effective Nov.
30, 1990. Amended: Filed July 31, 1995,
effective Feb. 25, 1996. Amended: Filed Aug.
29, 1997, effective Feb. 28, 1998.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.

Rebecca McDowell Cook (1/29/98)* CODE OF STATE REGULATIONS 9
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