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Title 4�DEPARTMENT OF
ECONOMIC DEVELOPMENT

Division 245�Real Estate Appraisers
Chapter 4�Certificates and Licenses 

4 CSR 245-4.010 Form and Contents 

PURPOSE: This rule declares the form
and contents to be identified on the cer-
tificate or license. 

(1) The commission shall issue to each
licensee a certificate or license, as applicable,
in a form as shall be prescribed by the com-
mission. The certificate, license, or both,
shall show the name of the licensee and a cer-
tificate or license number assigned by the
commission. Each certificate, license, or
both, shall have imprinted on it the state seal
and, in addition, shall contain other matters
as shall be prescribed by the commission. 

(2) Certificate and license documents, appli-
cation and renewal materials and pocket cards
shall remain the property of the state and
upon any suspension, revocation or of a
denial of a certificate or license, the individ-
ual holding the related certificate or license
document and pocket card shall return them
to the commission within ten (10) days of
notification by the commission. 

AUTHORITY: sections 339.509 and
339.527, RSMo (Cum. Supp. 1990).*
Emergency rule filed Dec. 6, 1990,
effective Dec. 16, 1990, expired April
14, 1991. Emergency rule filed April 4,
1991, effective April 14, 1991, expired
Aug. 11, 1991. Original rule filed Jan.
3, 1991, effective April 29, 1991. 

*Original authority 1990.

4 CSR 245-4.020 Expiration and Renewal 

PURPOSE: This rule establishes the
dates of certificate and license validity
and the obligation of licensees for
renewal of the same.

(1) Every certificate or license issued and
every certificate or license renewal shall
expire on June 30 in every third year after the
date of issuance. The commission may mail
to each licensee, at least sixty (60) days prior
to the expiration date of each renewal year, a
notice of the expiration and application for
renewal of the certificate or license to the
licensee�s address on file with the commis-
sion. The commission may issue a new cer-
tificate or license for each renewal period
upon receipt of a properly completed renew-

al application, including proof of completion
of the continuing education requirements pur-
suant to this Act and the annual fee post-
marked before midnight, June 30, of each
year of expiration. Delinquent renewal appli-
cations must be accompanied by a delinquent
fee of fifty dollars ($50) per month or partial
month elapsed since the expiration date. Any
licensee who fails to complete continuing
education requirements will not be eligible
for certification or license renewal. 

(2) Failure of a licensee to receive the notice
and application to renew from the commis-
sion shall not excuse the licensee from the
requirements for renewal contained in this
rule. Any licensee who fails to renew within
twelve (12) months of the expiration must
take and pass an examination designated by
the commission in order to show current
knowledge of real property appraisal prac-
tices, techniques and procedures before the
certificate or license may be renewed. 

(3) Each licensee shall notify the commission
in writing within thirty (30) days following a
change in name, home or business address. 

(4) A licensee may request that his/her
license or certificate be placed on inactive
status by notifying the commission, in writ-
ing, of his/her intentions. A licensee may be
placed on inactive status only once for a max-
imum of three (3) years and shall maintain
the continuing education as required by 4
CSR 245-8. A license or certificate which is
inactive may not be reactivated until the
licensee presents satisfactory completion of
the required continuing education and has
paid the appropriate fees. Any licensee who
fails to reactivate his/her license or certificate
within three (3) years must reapply to the
commission for licensure or certification by
meeting the current requirements, taking and
passing an examination and paying the appro-
priate fees. While a license or certificate is
on inactive status, a licensee shall not hold
him/herself out to any member of the public
or represent him/herself as a state-certified
real estate appraiser or a state-licensed real
estate appraiser, as defined by section
339.541, RSMo. 

AUTHORITY: sections 339.509 and
339.519, RSMo (Cum. Supp. 1990).*
Emergency rule filed Dec. 6, 1990,
effective Dec. 16, 1990, expired April
14, 1991. Emergency rule filed April 4,
1991, effective April 14, 1991, expired
Aug. 11, 1991. Original rule filed Jan.
3, 1991, effective April 29, 1991.
Amended: Filed Sept. 2, 1993, effective
April 9, 1994.

*Original authority 1990.

4 CSR 245-4.030 Fictitious Name 

PURPOSE: This rule requires that a
licensee doing business under any oth-
er name must register the name(s) with
the commission. 

(1) Any licensee doing business under any
name other than the exact name shown on
his/her certificate or license shall first regis-
ter the name(s) with the commission. 

AUTHORITY: sections 339.509 and
339.527, RSMo (Cum. Supp. 1990).*
Emergency rule filed Dec. 6, 1990,
effective Dec. 16, 1990, expired April
14, 1991. Emergency rule filed April 4,
1991, effective April 14, 1991, expired
Aug. 11, 1991. Original rule filed Jan.
3, 1991, effective April 29, 1991. 

*Original authority 1990.

4 CSR 245-4.040 Individual License; Busi-
ness Name; Pocket Card 

PURPOSE: This rule assures that the
commission may fulfill its regulatory
authority over licensees. In order to ful-
fill its authority, it must be in a position
to communicate with and identify all
licensees. The license pocket card is a
consumer protection measure where the
licensee may offer proof of his/her pro-
fessional status. 

(1) A licensee shall not conduct his/her busi-
ness under any other name or at any other
address than the one for which his/her indi-
vidual certificate or license is issued unless
s/he first complies with 4 CSR 245-4.020. If
a licensee changes his/her name or business
address, s/he shall notify the commission in
writing within thirty (30) days after the
change becomes effective. 

(2) In addition to the individual certificate or
license to be issued to each licensee, the
commission shall furnish a pocket card to
each individual licensee, which shall certify
that the person whose name appears on the
pocket card is a state-certified general real
estate appraiser, a state-certified residential
real estate appraiser or a state-licensed real
estate appraiser as the case may be. 

(3) Each licensee shall carry his/her pocket
card upon his/her person at all times when
conducting any real estate appraisal-related
activity and shall exhibit it upon demand. 
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AUTHORITY: sections 339.509 and
339.529, RSMo (Cum. Supp. 1990).*
Emergency rule filed Dec. 6, 1990,
effective Dec. 16, 1990, expired April
14, 1991. Emergency rule filed April 4,
1991, effective April 14, 1991, expired
Aug. 11, 1991. Original rule filed Jan.
3, 1991, effective April 29, 1991.

*Original authority 1990.

4 CSR 245-4.050 Nonresident Certification
or Licensure; Reciprocity 

PURPOSE: This rule clarifies and
qualifies who may obtain a nonresident
certificate or license and the condition
for renewal. 

(1) A nonresident person seeking a certificate
or license to engage in the real estate
appraisal business in Missouri first shall
apply for an appropriate certificate or license
on a form provided by the commission and
shall sign the application before a notary pub-
lic and submit the same with the required fee
to the commission. 

(2) The commission may issue a certificate or
license to an individual who is certified or
licensed in his/her state of domicile, provid-
ed the commission is furnished a letter from
the licensing authority of his/her state of
domicile, that his/her certificate or license is
in good standing and that no complaint
against him/her is pending. An individual
applicant for a certificate or license who is
not certified or licensed in his/her state of
domicile may be granted a certificate or
license upon meeting all requirements of a
resident for that certificate or license. 

(3) After certification or licensure, a nonres-
ident licensee shall be subject to and shall
comply with all provisions of the license law
and these regulations. 

(4) The commission may exempt the exami-
nation, application process, application
and/or annual fees, as  prescribed by the cer-
tification or licensure law a nonresident indi-
vidual duly certified or licensed in any other
state under the laws of which a similar
exemption is extended to licensees of Mis-
souri, provided a written agreement for recip-
rocal certification or licensure exists between
the licensing authorities of the states
involved. A nonresident applicant may peti-
tion the commission to waive the examination
when a written agreement for reciprocal cer-
tification or licensure does not exist between

Missouri and the nonresident�s state of domi-
cile. A nonresident applicant must provide
the commission with a letter from the licens-
ing authority of his/her state of domicile indi-
cating that the nonresident applicant success-
fully passed an examination approved by the
Appraisal Qualifications Board of the
Appraisal Foundation.

AUTHORITY: sections 339.509,
339.521 and 339.523, RSMo (1994).*
Emergency rule filed Dec. 6, 1990,
effective Dec. 16, 1990, expired April
14, 1991. Original rule filed Jan. 3,
1991, effective April 29, 1991. Emer-
gency rule filed April 4, 1991, effective
April 14, 1991, expired Aug. 11, 1991.
Amended: Filed Aug. 14, 1991, effec-
tive Jan. 13, 1992. Amended: Filed
Sept. 2, 1993, effective April 9, 1994.
Amended: Filed Jan. 17, 1995, effec-
tive June 30, 1995.

*Original authority 1990.

4 CSR 245-4.060 Temporary Nonresident
Certificate or License 

PURPOSE: This rule clarifies and
qualifies who may obtain a temporary
nonresidential certificate or license. 

(1) The commission may recognize, on a
temporary basis, the certification or licensure
of an appraiser issued by another state if the
property to be appraised is part of a federal-
ly-related transaction, the appraiser�s busi-
ness is of a temporary nature and the apprais-
er registers with the commission. 

AUTHORITY: sections 339.509 and
339.521, RSMo (1994).* Emergency
rule filed Dec. 6, 1990, effective Dec.
16, 1990, expired April 14, 1991.
Emergency rule filed April 4, 1991,
effective April 14, 1991, expired Aug.
11, 1991. Original rule filed Jan. 3,
1991, effective April 29, 1991. Amend-
ed: Filed March 14, 1996, effective
Sept. 30, 1996.

*Original authority 1990.
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