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8 CSR 10-4.010 Identification of Workers
Covered by the Missouri Employment
Security Law 

PURPOSE: This rule provides for identifica-
tion by federal Social Security number of per-
sons covered under the law. This rule imple-
ments section 288.220, RSMo. This rule was
previously known as regulation no. 8. 

(1) Each worker engaged in employment as
defined in the Missouri Employment Security
Law, including services covered by election,
shall procure a federal Social Security
account number and furnish that number to
every employer for whom s/he performs ser-
vices in employment. 

(2) Each employer shall ascertain the federal
Social Security account number of each
worker performing services in employment
for him/her.

(3) The employer shall report the worker�s
federal Social Security account number in
making any protest to benefits or on any
report required by the division with respect to
a worker. 

(4) Each worker shall furnish his/her federal
Social Security account number to the divi-
sion whenever s/he files an initial claim for
benefits; and at any other time the informa-
tion is requested. 

AUTHORITY: section 288.220, RSMo 1986.*
Original rule filed Sept. 30, 1946, effective
Oct. 10, 1946. Amended: Filed June 20,
1951, effective July 1, 1951. Amended: Filed
Nov. 9, 1954, effective Nov. 19, 1954.
Amended: Filed Aug. 1, 1957, effective Aug.
29, 1957. Amended: Filed Nov. 21, 1975,
effective Dec. 1, 1975.

*Original authority 1951, amended 1955, 1961, 1963,
1967, 1971.

8 CSR 10-4.020 Records and Reports 

PURPOSE: This rule prescribes the records
which employers are required to maintain and
specifies as to the information contained and
availability of those records. This rule imple-
ments section 288.130, RSMo. This rule was
previously known as regulation no. 9. 

(1) Each employing unit shall maintain pay-
roll records for each worker which shall
show�

(A) The worker�s name and Social
Security account number; 

(B) The date on which s/he was hired,
rehired or returned to work after temporary
layoff, and the date, if any, when his/her
name was removed from the payroll; 

(C) Each day the worker performed ser-
vices; provided, however, any employing unit
may maintain records only of each week in
which the worker performed services, if it is
admitted by the employing unit that for all
purposes of the Employment Security Law
there was one (1) day in the week on which
all workers appearing on the weekly record
performed some services; 

(D) The place where the work was done;
and 

(E) The date of the beginning and ending
of each payroll period. 

(2) The payroll records also shall record the
wages paid each worker for each pay period
by showing separately�

(A) Money wages; 
(B) The cash value of all remuneration paid

in any medium other than cash; 
(C) Gratuities, including tips, received

from persons other than the employing unit if
reported to the employing unit; and 

(D) Any special payments for services
other than those rendered exclusively in a
given pay period, such as annual bonuses,
gifts, prizes, and the like, showing separate-
ly�money payments; other remuneration;
the nature of those payments; and the period
during which the services were performed for
which the special payments were made. 

(3) A notation shall be made of the hours in
each pay period during which any services
were performed by each worker which do not
constitute employment covered by the law and
the nature of those services. 

(4) The records required to be maintained by
this rule shall be preserved for a period of at
least three (3) complete years. This means
that for audit and inspection by the division
there shall be available three (3) complete
years� records in addition to a current incom-
plete year�s records. 

(5) Each employing unit shall notify the divi-
sion in writing whenever it becomes liable to
pay contributions as an employer. 

AUTHORITY: section 288.220, RSMo Supp.
1995.* Original rule filed Sept. 30, 1946,
effective Oct. 10, 1946. Amended: Filed June
20, 1951, effective July 1, 1951. Amended:

Filed Nov. 21, 1975, effective Dec. 1, 1975.
Emergency amendment filed July 12, 1984,
effective Aug. 13, 1984, expired Dec. 10,
1984. Amended: Filed July 12, 1984, effec-
tive Oct. 11, 1984. Amended: Filed Aug. 30,
1996, effective March 30, 1997.

*Original authority 1951, amended 1955, 1961, 1963,
1967, 1971, 1995.

8 CSR 10-4.030 Contribution and Wage
Reports and Payment of Contributions 

PURPOSE: This rule prescribes as to the fil-
ing of quarterly tax and wage reports, the
reporting of temporary employment, exten-
sion of time for filing, establishment of
receipt date and exemption from filing
reports. This rule implements sections
288.090 and 288.130, RSMo. This rule was
previously known as regulation no. 10. 

(1) On or before the last day of the month fol-
lowing each calendar quarter each employer
shall complete and file contribution and wage
reports with division containing, along with
other relevant information, data as to the
wages paid by that employer, and to whom
paid, within the calendar quarter, on forms to
be obtained from, or approved by, the divi-
sion. 

(2) On or before the last day of the month fol-
lowing each calendar quarter, each employer
shall pay the contributions due with respect to
the wages paid by it in that quarter. 

(3) Employers required to report quarterly
wage information due on magnetic media
tape or diskette pursuant to section 288.090,
RSMo, must report in a format prescribed by
the division.  Employers not required to
report quarterly wage information due on
magnetic media tape or diskette pursuant to
section 288.090, RSMo, may elect to do so
upon approval by the division and in a format
prescribed by the division.  If an employer
that has elected to report quarterly wage
information by magnetic media fails to report
in the prescribed format, the division may at
any time cancel the approval through written
notification.

(4) Any employer desiring to submit wage
reports on forms other than those furnished
by the division shall submit to the division a
sample of the form proposed. The use of the
form may be approved if it is printed on a sat-
isfactory grade of white paper, eight and one-
half inches by eleven inches (8 1/2" × 11")
in size and if it supplies all required informa-
tion in a satisfactory manner; provided, how-
ever, that the division�s quarterly summary
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wage report form shall always be used as the
first page of these reports. This approval may
be canceled at any time at the option of the
division. 

(5) Upon the written request of an employer
made on or before the due date of any report
or contribution payment, the division may,
for good cause shown, grant an extension of
time for the filing of a report or the payment
of contributions, but no such extension shall
exceed three (3) months. 

(6) Whenever it appears that an employer will
employ no workers and pay no wages for a
material period, the employer may file an
application for exemption from filing contri-
bution and wage reports. If the application is
approved by the division, no reports need be
filed so long as no wages are paid by the
employer during the period covered by the
approval. When any wages are paid for either
past or current periods, the exemption shall
be automatically canceled. 

AUTHORITY: section 288.220, RSMo Supp.
1997.* Original rule filed Sept. 30, 1946,
effective Oct. 10, 1946. Amended: Filed June
20, 1951, effective July 1, 1951. Amended:
Filed Nov. 9, 1954, effective Nov. 19, 1954.
Amended: Filed April 17, 1958, effective
April 27, 1958. Amended: Filed Sept. 10,
1959, effective Sept. 20, 1959. Amended:
Filed Oct. 1, 1965, effective Oct. 11, 1965.
Amended: Filed Oct. 17, 1967, effective Oct.
27, 1967. Amended: Filed Dec. 18, 1972,
effective Dec. 28, 1972. Amended: Filed Nov.
21, 1975, effective Dec. 1, 1975. Emergency
amendment filed July 12, 1984, effective Aug.
13, 1984, expired Dec. 10, 1984. Amended:
Filed July 12, 1984, effective Oct. 11, 1984.
Amended: Filed Aug. 4, 1998, effective Feb.
28, 1999.

*Original authority 1951, amended 1955, 1961, 1963,
1967, 1971, 1995.
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